
IE Career Fair Information 

 
ARRIVAL:  Employers may arrive anytime between 6-7 PM to set up.  Please don’t arrive 
any earlier than 6 PM because you won’t be able to set up before then.  Doors will not be 
open to students until 7 PM. 
 
BOOTH/TABLE:   

 Each company is provided with a 6 foot table (or 2, if you paid for 2).   
 Tablecloth and skirts are provided, but please feel free to bring your own tablecloth. 
 Bring trifolds and anything else to lure potential recruits to your booth! 
 A couple of IIE officers and/or members will be present to assist with unloading 

materials, if needed 
 
PARKING:  Complimentary parking is provided at the Days Inn, however I anticipate the 
hotel lot being very crowded due to career week.  Alternatively, the Pugh Street Parking 
Garage is conveniently located about a block down the street from the Days Inn.  This is a 
public parking garage which costs $0.50 per hour from 6PM-6AM ($.50/30 min from 6AM - 
6PM).  Click HERE for more information from the Borough. 
 
REFRESHMENTS:  We will have fruit trays, a cheese tray and water available on a 
separate table for employers only. 
 
MAILING:  If you would like to mail materials for your booth set up, please follow these 
instructions: 
 

1. Don’t forget to include the name (of the recipient) and company on the box! 
2. Indicate number of boxes sent (e.g., 1 of 3, 2 of 3, etc.) on your package. 
3. If using a third party provider, instruct them to include your company name and 

number of boxes. 
4. Do not arrange for the package to arrive earlier than 5 business days before the 

event (before September 10th).  Ideally, we would like the package to arrive on the 
15th-17th. 

5. Once the fair is over, you are responsible for labeling the package and arranging 
pickup from the Days Inn office with your carrier. 

 
Shipping Address: 

 

Days Inn Penn State 
240 South Pugh Street 

State College, PA 16801 
ATTN: Heather Counsil 

PSU Institute of Industrial Engineering Career Fair 
( Your Name - Company ) 

 

 

Please email me (psuiiecorporate@gmail.com) if you have any questions or comments on 
the above information.   

http://www.statecollegepa.us/index.aspx?NID=1210
mailto:psuiiecorporate@gmail.com


Thank You, 
Andrew Smiddy 


