How to Print

(in 10 easy steps)

Onetime setup for Windows 10 OS

For help, email: helpdesk@ems.psu.edu
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. AMD Catalyst Control Center

B ~as
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. Course Programs G-L
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. Garmin

l Internet and Web

1. Go to the start menu. ..

l Operating System

2. Click settings.




Settings

Windows Settings

I:ind a setting

=

Display, sound, notifications,
power

Network & Internet
Wi-Fi, airplane mode, VPN

s m N
NV

R Accounts
Your zccounts, email, sync,

work, other people

1, Ease of Access
Narrator, magnifier, high
contrast

p Search
Language, permissions, history

Devices
Blustooth, printers, mouse

z' Personalization

Badckground, lock screen, colors

(i-\$ Time & Language
Speech, region, date

a Privacy
Location, camera

]

Phone
Link your Android, iPhone

L

*

— Apps

Uninstall, defaults, optional
features

Gaming

Game bar, captures,
broadcasting, Game Mode

Update & Security

Windows Update, recovery,
backup




Bluetooth & other devices

. Add Bluetooth or other device

Mouse, keyboard, & pen

4. Click Printers &
scanners.

Find a setting

DELL USB Keyboard

O USB Input Device

Mouse

Typing .
Other devices

() AutoPlay - DELL U2412M

Use - DELL U2412M

D Download over metered connections

To help prevent extra charges, keep this off so device software (drivers,
info, and apps) for new devices won't download while you're on
metered Internet connections.



Printers & scanners
Mouse

Typing

AutoPlay

8 uss

Printers & scanners

Add printers & scanners

Add a printer or scanner

Printers & scanners

Adobe PDF
Default

facultylaser

Microsoft Print to PDF
Microsoft XPS Document Writer

Send To OneNote 2016




< Settings - O X

@ facultylaser

6. Click Printing
preferences.

Manage your device

Printer status:  Idle

Print a test page

Run the troubleshooter

Printer properties

Printing preferenceD

Hardware properties




7. Click Detailed
Settings tab.

8. Click Job Setup.
9. Enter your copier

code in the User Code

field. Hint: last 4
digits of your PSU ID.

10. Click OK.

@ facultylaser Printing Preferences

Frequenﬁyu7m@; Detailed

Current Setting

Basic Setting

Document Size:

Letter (8.5 x 117
Print On:

Same as Original Size
Reduce/Enlarge:

Fit to Print Size

Settings Summary

8< samses D

(@ Register Current Settings...

Setﬁ@ﬁguraﬁonh&bout

il 2 Sided/Layout/Booklet
ﬂ Imposition

il Output Settings
rl Finishing 9 <

Print Quality:Standard
Print Quality:Advanced

Job Setup Restore Defaults
E Basic
Job Type:
' Paper (i:l Normal Print v = Qetails. .

Classification Code:
(Up to 32 alphanumeric characters [a-z,A-Z,0-8,"-])

/ User Code:

(Up to 8 digits)

® Authentication...

10 Cancel Apply Help




