
  
Student Leader - Resources and Logistics Coordinator 

Extreme Stater - 2017 
 

Purpose: 
This position will be responsible for coordinating all resources and logistics involved in running Penn State’s 
Extreme Stater, an outdoor adventure race. This key leadership role involves identifying, planning for, and 
acquiring all race-related resources. This position will oversee all aspects of event planning, supply ordering, and 
on-site coordinating. This position will work primary behind the scenes before, during, and after the event to make 
sure things run as smoothly as possible.  The resources and logistics coordinator will report to both the Coordinator 
of Vertical Adventures and Coordinator of Health Promotion and Wellness. 

 
Principle Duties and Responsibilities: 

1. Assist professional staff with operations leading up to the Extreme Stater.  
2. Participate in planning meetings in preparation for the event. Report on status of overall event as well as 

current number of participants. 
3. Work with other student leaders (PR & marketing, volunteer, and donations coordinators) to deliver an 

outdoor adventure race. 
4. Work with professional staff to identify and acquire supplies for the obstacles and course marking.  

Determine budget expenses. 
5. Organize team meetings with student leaders to ensure event planning is properly executed.  
6. Collaborate and communicate effectively with all parties; this job primarily involves liaising with 

professional staff, organizations and student leaders.   
7. Check/track work of student leaders to guarantee quality control. 
8. Assist with course development and set up (prior to the event), monitor course conditions and support 

volunteer staff (day of event), oversee course clean up (after the event). 
9. Attend Extreme Stater on October 14, 2017 at Stone Valley. 
10. Perform other duties as assigned.  

 
Learning Opportunities: 
Through this leadership experience, the student will learn about planning, team work, and implementation of an 
event at a large scale university. Primary responsibilities include overseeing, communicating and managing all 
operations. In collaboration with professional staff, the logistics coordinator will contribute to an event structure 
and planning document that can be used in subsequent years. The position will serve as a liaison between student 
leaders and professional staff to organize the many complex components of the event (e. g., participant 
registration, race course, timing, course marking).  This position will work before, during, and after the event to 
provide proper follow up to participants, winners, donors and others involved.  The resource logistics coordinator 
will gain a strong appreciation for the numerous steps and interactions required, on and off campus, to host an 
outdoor adventure race. 

 
Qualifications:   
Applicants must be a full-time student enrolled in any undergraduate program at Penn State. We are looking for a 
detail oriented and organized individual.  The ability to work with others is a must.  Experience with event planning 
is desirable.  Knowledge of and/or special interest in outdoor recreation is preferred, but not required; must 
possess strong verbal and written communication skills. Must be flexible and available to meet during the morning 
or evening and some weekends; collaboration and commitment with a team is a requirement.  

 
To Apply:  
Send your resume and cover letter by April 14, 2017 to Bobby Romo (rwr9@psu.edu), Vertical Adventures 
Coordinator, Adventure Recreation  

mailto:rwr9@psu.edu

