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Phase 1 — Start Up

ePort Design

Getting Started — Phase 1

Step 1 - Setting Up aTheme

Start of Week 2 — Expectations
Review Tutorial Start Up Phase
Set up aTheme
Submit your link title on Box.psu

*see next slide — HOW to submit ePort on box



HOW TO SUBMIT your ePortfolio

link on Box

ePort LINK SUBMISSION STEPS:

1. Create an account

2. go to Folder - 493 SUM2015 ePortfolios
3. clickon "NEW" @ top left

4. click on "New Bookmark"

5. fill out or paste link @ Address of page / content (check that it is copied
correctly)

6. fill out @ Name (see proper title instructions below + example of mine)
*Title as: "ePort + last name + first name"
7. fill out @ Description = "ePort"

DONE - check and see if it opens up to your site



Getting Started

Sites at Penn State, Login

PENN%TL Sites At Penn State

Powered By WordPress

Create A Website Easily

Sites At Penn State gives students, faculty, and staff the ability to ereate websites and blogs
quickly and easily. Get started today!

Some Examples of Sites At Penn State




Setting up Domain Name

* On this page you will set your url (domain name) which is
Create a Site | sicoweo how people can manually find your site.

By filling out the form below, you can add a site to your account. There is no limit to the number of sites that you can have, so create to your heart's

content, but blog responsibly!
If you're not going to use a great domain, leave it for a new user. Now have at it!

Site Name:

sites.psu.edu/

Site Title:

Privacy:

| would like my site to appear in search engines, and in public listings around this network.

@ves  €&You also have the option of letting people search for your site using
one  search engines like Google here

Create Site



Default Blank Site

it Penn State

Kines 493

HOME SAMPLE PAGE

RECENT POSTS
Welcome to . This is your first post. Edit or delete it. then start blogging!

RECENT COMMENTS

Anonymous on Hello world

ARCHIVES

CATEGORIES

META




What's Next?

In the top left hand corner there is a tab
that says "My Sites” (there is a little key icon to
the left of it). Find your site in the drop down
menu and click on it.

This will take you to your sites Dashboard.
From here is where you will make all the
changes you need for your site.



Dashboard

sites at Pennstate  ® Mysites @ Kinesaoz B + New

@ Dashboard

Dashboard

Welcome to Sites At Penn State!
nbled some links to get yo

A Posts

Get Started

B3 Media

I Pages

¥ comments

or, change y theme completely

M Appearance
K Plugins

& Use At a Glance

4 Tools 1 Post 1 Page
Settings 1 Comment

WordPress 4.1.1 running Twe

Oc menu

0.00 MB (0%

Activity

Recently Published

Hello world!

Comments

Al Pending Approved | Spam rash

@ Benjamin Daniel Rivera .

Dism

I
]

Next Steps More Actions

Write your first blog post Manage widgets or menus

t page Turn comments on or off

Learn more about getting started

Quick Draft

t) Space Used

In Sites: Latest From the Sites At Penn State Team

Updates: WordPress 4.1 ‘Dinah’, new Twenty Fifteen theme, hiding sites
from the menu




Step 1 - Setting Up ATheme

First thing we want to do is set up a theme for
the site which will influence how your site is
setup and looks.

Its important to have your theme picked first
because different themes offer different
options and layouts.

You can always change themes but be aware
that if could lose features because the new
theme doesn’t offer it.



Step 1 - Setting Up ATheme

Sites at Penn State @ MysSites @ Kines493 B 0 4 New © Benjamin Daniel Riverz [l
() E=iie Dashboard
Theme can &

be found

Under the B3 Media Get Started Next Steps More Actions
| pages Write your first blog post Manage widgets or menus

a ppea ra nce B comments
ta b here E JN( ~ Appearance

K¢ Plugins

Welcome to Sites At Penn State! Dlsmizz

e get

Turn comments on or off

or, change your theme completely Learn mori

about getting started

- Users At a Glance Quick Draft

&~ Tools 1 Post 1 Page -

Settings 1 Comment

Wi Press £ Twenty
O T WordPress 4.1.1 running Twent:

0.00 MB { Space Used

In Sites: Latest From the Sites At Penn State Team

Activity

Updates: WordPress 4.1 ‘Dinah’, new Twenty Fifteen theme, hiding sites

Recently Published from the menu

Comments

nymous on Hello world! #

Al Pending Approved  Spam Trash




Step 1 - Setting Up ATheme

For this tutorial we will use the “Genesis for
PSU” theme.

To understand how to create a site it will be
more clear to use this theme and follow the
tutorial step by step. This way you may
understand how the features work.

Then you can change themes and play with
the software better.



Step 1 - Setting Up ATheme

Sites at Penn State  # MySites 4 Kines493 B8 0 4 New (0] jamin Daniel Rivera [l

@ Dashboard Themes 2 search installed themes...

A Posts

Choose a theme that best sul

ur site. Many themes have special Setup Instruct

ns to set up your site the way the Full Demo looks.

87 Media

Pages Categories:

¥ Comments

» Appea

Themes

Teventy Twsive for PSU

c v

Widgets

Menus thT =

B

K Plugins - E

Header

Background

Edit CSS

|7

@ Users Genesis for PSU Twenty Twelve for PSU

& Tools

Settings
Qc




Step 1 - Setting Up ATheme

Notice how the
dashboard menu
changes once the
theme is activate
giving us a new
option.

SitesatPenn State # MySites @A Kines493 B + New © Benjamin Daniel Rivera »

@ Dashboard

A Posts
87 Media
M Pages

¥ comments
© Genesis

» Appearance

Themes
Customize
Widgets
Menus

Edit CSS

A Plugins

& Users

# Tools

Settings
o Collapse menu

Themes 56 search installed themes...
New theme activated. Visit site

Choose a theme that best suits your site. Many themes have special Setup Instructions to set up your site the way the Full Demo looks. Have fun!

Categories: All  Accessible Advanced Blog Course CustomHomePage Custom Page Templates Depa

ADELLE THEME

T X

. WELCOME-TO OUR AGEN!
R S—— PR R, &

y

ak -

Active: Genesis for PSU ; Adelle

A REGATE
‘Welcome to my Website

Ty

B P e e PR

Aggregate Ambiance Pro Apparition v



Step 1 - Setting Up ATheme

You can always check and see what your site
currently looks like by going to the top of the
page and clicking the title of your website.

In this tutorial’s case, the site is called Kines
493. It will have a little house next to it.

Sites at Penn State ,0 My Sites 4 Kines493 B 0 4 New G Benjamin Daniel Rivera .
e —
. g .
R Themes 56 search installed themes...
A Posts
theme act 1. Visit site
07 Media
N Pages Choose a theme that best suits your site. Many themes have special Setup Instructions to set up your site the way the Full Demo locks. Have fun!
Categ All | C C Templates  Dep
enesis
le-Fri Ne P




our Site with a Theme Added

Sites at Penn State  #® MySites @ Kines493 B 0 4 New © Benjamin Daniel Rivera H Q

S S 407
FNNSIE - KINES 493

| Depariments | Penn

Hello world!

Benjamin Daniel Rivera — 1 Comment (Edit)

Welcome to Sites At Penn State. This is your first post. Edit or delete it, then start blogging!

RECENT POSTS
Uncategorized

Hello world!

ENTS

Hello world!

RCHIVES



Phase 2

ePort Design

Start Up + Step 1 Completed
Step 2 — Setting Up Pages
Start of Week 3 — Expectations

Review Tutorial Steps 1-2

Set up Pages

Sections B-C (ePort Rubric)



Step 2 - Setting Up Pages

Pages are what you will put your website's
information on for people to bring up on their

screens.
Where to create a new page can be found on
the "Pages” tab on the left hand menu of the

dashboard

Sites at Penn State  # MySites & Kines493 B 0 4 New

Dashboard

Welcome to Sites At Penn State! Dis
We've assembled some links to get you started
Get Started Next Steps More Actions

Write your first blog post Manage widgets or menus
Add an About page Turn comments on or off



Step 2 - Setting Up Pages

Sites at Penn State ,9 My Sites & Kines 493 - 0 = New o Benjamin Daniel Rivera .

@ Dashboard Page Screen Options elp

A Posts All published Search Pages

B Media Bulk Actions ﬂ Apply All dates ﬂ Filter 1 itern

W Pages [ Title Author L ] Date

LURET-CH [] sample Page Benjamin 35 mins ago
Daniel Rivera Published

¥ Ccomments L] Tite Author [ ] Date

§ Bulk Actions V| Ap
© Genesis J

M Appearance
A& Plugins
]

s Users

& Tools

Settings
o menu




Step 2 - Setting Up Pages

atPenn State @ Mysites @ Kines493 B8 0 4 New © Benjamin Dniel Riverz [

Here we can

@ Dashboard Add New page
start to add |- — |
Enter title here Publish
the content K&

I Pages

for your
website.

Status: Draft Edit

Add New b P || link b-guote || del ns img ul ol li code more close tags P

Publish immediately

' Comments
Created On: Apr 13, 2015 @ 12:17

@ Genesis

A Appearance

K Plugins Page Attributes
. car
e Users Template
& Tools
+ > JefautTempIateﬂ
Settings
Order
Qc
V]

Word count: 0 .
MNeed help? Use the Help tab in the upper
right of your screen.

Theme SEO Settings

Custom Document Title [7] Characters Used: 0
Featured Image

Set featured image

Custom Post/Page Meta Description [?] Characters Used: 0

Custom Post/Page Meta Keywords, comma separated [7]




Step 2 - Setting Up Pages

s at Penn State @ My Sites

& Dashboard

Add New Page

A posts Enter title here

85 Media
Il Pages

b-guote ul || ol || i

@ Genesis

= rugne

e Users

4~ Tools
Settings
o Col

Theme SEO Settings

Custom Document Title [7] Characters Used: 0

Custom Post/Page Meta Description [?] Characters Used: 0

Custom Post/Page Meta Keywords, comma separated [7]

ublish

=

Save Draft

© Benjamin Dniel Riverz [

Status: Draft Edit

a Visibi

code || more

close tags

Pub

Order

MNeed he

ility: Public

ish immediatel

ed On: Apr 13, 2015 @ 12:17

==

Default Template ﬂ

Use the Help tab in the upper

right of your screen.

Feature

Set featured im

d Image




Step 2 -Setting Up Pages

Sites at Penn State  #® MysSites 4 Kines493 B 0 4 New © Benjamin Daniel Rivera [

#% Dashboard
Layout Settings

A Posts
(@) Default Layout set in Theme Settings

87 Media
M Pages

All Pages

Add New

¥ comments Custom Body Class

©® Genesis

Custom Post Class

¥ Appearance

g Plugins
o Users
4~ Tools Custom Fields
Settings

© collapse menu

Add Mew Custom Field:

Name Value




Step 2 — Setting up Pages

Website look

+ New ¢ EditPage

Page Edit

=+ New View Page © Benjamin Daniel Riv

atPennstate # Mysites @ Kines493 B

sitesatPennstate ® MysSites 4 Kines403 B © Benjamin Daniel Rivera [ S

@ Dashboard Edit Page AddNew PENNSTATE

A Posts
7 Media
W Pages

All Pages
Add N

LS
© Genesis

¥ Appearance

Page updated. View p.

About

Permalink: http

B I s =

paragraph v U

[T

Publish

® Visibility: Publi

%0 Revisions: 6

Published on: Apr 16, 2015 @ 13:10

KINES 493

About

) ) My Story My Story
A& Plugins fifil Created On: Apr 16, 2015 @ 12:35
. U I have been a runner for seven years, four of those at the varsity level for my high school.
- Users, : k b 3 rul r seven years, four of those at the va I for my high school. M
My youth career was more recreational MovetoTrack | have been a runner for seven years, four se at the varsity level for my high school. My

4 Tools than competitive with coaches never pushing youth career was more recreational
Settings me but letting me have fun just running. This than competitive with coaches never pushing

helped grow my love for Track and Field. In Page Attributes me but letting me have fun just running. This
(J = me high school one coach challenged me to use my helped grow my love for Track and Field. In Hello world!

talent and after that I was a keystone to our
team’s success. I decided to pick academics over]
athletes and ended my competitive career after
high school. The fact I do not participate as a
collegiate athlete allows me time to work closely with coaches to understand and
strengthen my coaching ability.

My Running Career

In the beginning years of competitive running I
was put into a more short distance sprinter role.
I ran 100m to 200m also doing 110H and 300H.
During the last two years of high school track I
made the change to strictly mid distance
sprinting doing only 4x400m, 400m and the
300H (Only for junior year).

My personal best are as follows: 200m: 22.4

seconds (Junior Year), 300H: 40.2 seconds (Junior Year), 400m 50.2 seconds (Senior

Last edited by Benjamin Daniel Rivera on April 16, 2015 at 1:19 pm

Template
Default Template j

Order

Need help? Use the Help tab in the upper

right of your screen.

Featured Image

high school one coach challenged me to use

after that | was a keystone to our

my talent

team’ decided to pick academics

)

work closely with coaches to under:

over athletes and ended my competitive career

school. The fact | do not participate

stand and

as a collegiate athlete allows me time

strengthen my coaching ability

My Running Career

In the beginning years of competitive running |

was put into a more short distance sprinter role

I ran 100m to 200m also doing 110H and 300H

s of high school track |

During the la:

twoy
made the change to strictly mid distance
sprinting doing only 4x400m, 400m and the

300H (Only for ju

People | Departments

Hello world!

Here is an example of a About or Introduction page and what it will look like on the website.

| Penn State




Step 2 — Setting up Pages

Be aware that how your content is laid out on
your page edit and how it looks on your
website can be different.

Website view is dependent on web browser
size.

Play with spacing and image placement and
check how it looks on the browser until you
get the look you want. (It can be odd at

times)



Phase 3

ePort Design

Start Up + Steps 1-2 Completed
Step 3 - Setting Up a Static Homepage
Start of Week 4 — Expectations

Review Tutorial Step 3

Set up Static Homepage

Sections A-B-C-D (ePort Rubric)



Step 3 — Setting up a Static Homepage

SitesatPennState  #® MySites @ Kines493 B + New 7 EditPage

KINES 493

About

My Story

of

| have been a runner for seven years, fou those at the varsity level for my high school. My
youth career was more recreational

h coaches nevel

than competitiv

me but letting me have fun just running. This
helped grow my love for Track and Field. In

higt

school one coach challenged me to use
my talent and after that | was a keystone to our
te

m’s suc decided to pick academics

over athletes and ended my competitive ¢

eer

after school. The fact | do not participate

to work closely with coaches to understand and

collegiate athlete allows me time

strengthen my coaching ability

My Running Career

In the beginning years of co tive running |

was put into a more short ¢ sprinter role

| ran 100m to 200m also doing 110H and 300H

During the last two years of high school track |

made the change to strictly m stance

sprinting doing only 4x400m m and the

300H (Only for junior year).

© senjamin Daniel Rivera [ll Q. PN sitesatPennstate # MysSites @ Kines4oa B 0

People

April 2015

| Departments | Penn State

© Benjamin Daniel Rivera [ll 2 N

PENNSTATE

B

KINES 493

| Departments | Penn State

Hello worlc

Benjamin Daniel Rivera

1 Comment (Edit)

'elcome fo Sites At Penn State. This is your first post. Edit or delete it, then start blogging!

REC!

TPOSTS
Uncategorized

Hello world!

ENTS
Hello world!
/ES
April 2015
CATEGORIES v



3 — Setting up a Static Homepage

Sites at Penn State # Kines49z B 0 4 New e Benjamin Daniel Rivera .

@ Dashboard Dashboard

Home

My Sit

Welcome to Sites At Penn State! Dismiss

mbled some links to get you started

A Posts

07 Media Get Started Next Steps More Actions

L] Pages Write your first blog post Manage widgets or menus

B comments Add an About page Turn comments on or off

or, change your theme completely View your site Learn more about getting started
O Genesis
M Appearance
At a Glance Quick Draft

’ .
A Plugins

1 Post 1 Page Titla
& Users = |

1 Comment

& Tools

WordPress 4.1.1 running G

Settings

o Col



Step 3 — Setting up a Static Homepage

Sites at Penn State ,0 My Sites Kines493 W 0 < New e Benjamin Daniel Rivera .

m

@ Dashboard Reading Settings

A Posts (@) A static page (select below)

Front page displays (@) Your latest posts

07 Media

‘ () A static page (select below)
Pages Front page: about ﬂ

Comments Front page: —s

1 POSts page: — S -~ -
Genesis page Posts page: — Select — I"""|
Appearance
Plugins Blog pages show at most 10 posts
Users
Tools Syndication feeds show the 10 e
most recent
Settings
For each article in a feed, @ Full text
show -
() summary
Reading
Discu _
Search Engine Visibility [] piscourage search engines from indexing this site

Media

Permalinks

Analytics

Private Post Search

rch results rathe ir own posts/pages

[ save argss




Step 3 — Setting up a Static Homepage

Now your homepage is set to your About
page.

You can perform this task with any other
page you make by going to Settings->
Reading, then finding the title of the page
you want to make your homepage in the drop
down menu.



Phase 4

ePort Design

Start Up + Steps 1-2-3 Completed

Step 4 —Creating a Menu

Start of Week 5 — Expectations
Review Tutorial Step 4
Set up Menu (ePort Rubric order)
Sections A-B-C-D-E-F (ePort Rubric)



Step 4 - Creating a Menu

Next we will tackle creating a menu which will
help people viewing your site to easily view all
your pages you publish.

| have made : second page caIIed Ph| osophy/
Ethics. .. =

Search Pages

Daniel

1 min ago

Daniel




Step 4 - Creating a Menu

Sites at Penn State ‘,0 My Sites Kines493 B 0 <4 New G Benjamin Daniel Rivera .

# Dashboard Pages Add New

A Posts All Published Trash Search Pages

a,] Media Bulk Actions ﬂ Apply All dates ﬂ Filter 2 items

@ Pages (] Title Author 9 Date

All Pages [] About Benjamin 1 hour ago

GEE Danie Published
Rivera

¥ comments [] Philosophy/ Ethics Benjamin min ago
Danie Published

© Genesis Rivera

» Appearance Author p Date

A& Plugins Bulk Actions ﬂ Apply 2 items

o Users

&~ Tools

Settings

© collapse menu




Step 4 - Creating a Menu

Edit Menus ~ Manage Locations Edit Menus Manage Locations

Edit your menu below, or

Edit your menu below, or create a new menu]

Pages

then click Create Menu.

Give your menu a name above

Menu Structure

Add menu items from the column on the left.

ﬂi‘h\-
EAQCLII

Most Recent

Menu Settings

[ Automatically add new top-le

pages to this menu

I:‘ Primary Navigation Menu

Links
[] Secondary Navigation Menu
Categories
Edit Menus Manage Locations Edit Menus Manage Location
Edit your menu below, or create a new menu. Edit your menu below, or create a new m

Pages

Menu1 :} Pages

Menu Structure

Mo i Menu Structure
Miost Recent v

Most Recent

Drag each item into the order you prefer. Click the arrow on the right of the item to reveal additional Drag each item into the order you prefer. Click the arrow on the right of the item to rev
[] philesoph; configuration opti [ en ophy/ Ethics configuration options.
[] About [] about
About

Philosophy/ Ethics

Add to Menu

Add to Menu

About Philosophy/ Ethics
Links Links
Categories Menu Settings Categories Menu Settings
[ Automatically add new top-level pages to this menu [[] Automatically add new top-level pages to this menu
D Primary Navigation Menu mp'ima ry Navigation Menu
[ secondary Navigation Menu [] secondary Navigation Menu




Step 4 - Creating a Menu

Now when you
view your website
you will see a
menu on top with
the pages you
selected.You can
change this menu
as many times as
you like or swap it
out for another
menu you
created.

Sites at Penn State @ MySites @ Kines493 B + New ¢ EditPage ° Benjamin Daniel Rivera [l Q A

PENNSIIE . KINES 493

People | Departments | Penn State

ABOUT PHILOSOPHY/ ETHICS

About

My Story

| have been a runner for seven years, four of those at the varsity level for my high school. My
youth career was more recreational
than competitive with coaches never pushing

% RECENT POSTS
me but letting me have fun just running. This
helped grow my love for Track and Field. In Hello world!
high school one coach challenged me to use
my talent and after that | was a keystone to our
team’s success. | decided to pick academics
over athletes and ended my competitive career
after high school. The fact | do not participate
ECENT COMMENTS
as a collegiate athlete allows me time to work closely with coaches to understand and RECENTCO ENTS
strengthen my coaching ability :
Hello world!
My Running Career
; ARCHIVES
In the beginning years of competitive running |
was put ir re short distance sprinter role SHAE
was put into a more short distance sprinter role April 2015

| ran 100m to 200m also doing 110H and 300H
During the last two years of high school track |

made the change to strictly mid distance v




Phase 5

ePort Design

Start Up + Steps 1-2-3-4 Completed
Step 5 - Adding Video to Your Site
Start of Week 6 — Expectations
Review Tutorial Step 5
Set up Menu (ePort Rubric order)
Sections A-B-C-D-E-F-G (ePort Rubric)
Intro Video Recording
Presentation Recording



Step 5 — Adding Video to Your Site

To add video to your site you can go to the
One Button Studio PSU offers on campus
Go to http://mediacommons.psu.edu/

Sites at Penn State  # My Sites

PENNSTA MEDIA COMMONS

Pﬁ envision. create. publish.

i)

Envsion. Create. Publish.

Learn how Media Commons can help with your next project.

Need help with something?
Working on a media project for your class and not sure where to begin?

Students . Faculty Locations
, A collection of resources for getting Start designing and implementing digital Learn about studio and editing spaces
»

started with multimedia production media projects in your classes across the Commonwealth




Step 5 — Adding Video to Your Site

Click on “"Contact Us"” and then click on
"Request an Appointment (University Park)”

© Benjamin Daniel Rivera [ll A 8

© Benjamin Daniel Rivera [ll Q. PN sitesatpennstate  # My Sites

Sites at Penn State  # My Sites

PENNSIE . MEDIA COMMONS Suwe . MEDIA COMMONS
E envision. create. publish.

E envision. create. publish.

Contact Us

Working on a media project for your class and not sure where to begin? Media Commons offers services to help you envision, produce, and publish multimedia projects.

Schedule an appointment for individualized help or search our online resources.

Envision. Create. Publish. Media Commons Hotline

Learn how Media Commons can help with your next project.

Need help with something?

nd not sure whe

ect for

Wor on ro|

Students . Faculty Locations
, A collection of resources for getting Start designing and implementing digital Leamn about studio and editing spaces

started with multimedia production. media projects in your classes. across the Commonwealth.




Step 5 — Adding Video to Your Site

at Penn State ,49 My o Benjamin Daniel Rivera . Q A

PENNSTATE . MEDIA COMMONS

ey envision. create. publish.

University Park Appointment Request Need Project Help?

This request form is intended for University Park only. Commonwea
Hotline at 866-266-

h campus clients should make use of the

7496, option 4

ir request. Consultants may not be available to respond to

tis more immediate, please use the above Hotline number
™

lynda.com

ail has been sent tc

on option. Requests are not final until a response via

About You Stay Connected
B oy |
L1}
Name * w 3N
The Latest
First Last Fall 2014 Semester Report
How to Compile One Button Studio Usage
Email Address * Statistics
Earth and Mineral Sciences One Button Studio
@psuedu goes Live in Hosler Media Commons
Editing the Point Value of the iMovie Training
Faculty/Staff/Student * Module Assignments in ANGEL
Extracting the Gradebeok Assignment from the
Student & iMovie Training Modules in ANGEL
Details

Please enter a brief description of the project you are working on. and the class itis for if applicable

Type of Assignment *
Video Editing

O Audio/Podcast Recording
One Button Studio

Proiact Dascrintinn




Step 5 — Adding Video to Your Site

For information on how the One Button

Studio works go to:
http://mediacommons.psu.edu/faculty/one-
button-studio/

All that is needed is a flash drive (USB

connection)



http://mediacommons.psu.edu/faculty/one-button-studio/
http://mediacommons.psu.edu/faculty/one-button-studio/
http://mediacommons.psu.edu/faculty/one-button-studio/
http://mediacommons.psu.edu/faculty/one-button-studio/
http://mediacommons.psu.edu/faculty/one-button-studio/
http://mediacommons.psu.edu/faculty/one-button-studio/

Step 5 — Adding Video to Your Site

Once you have your video clip you can upload
it to your website two ways.
You can upload the file direct to your media
library and add it on your page.
You can upload your video to YouTube then
embed the video onto your page.
TheYouTube option will allow you to adjust
the size of your video on your page but you
will need a google account to use YouTube.



Step 5 — Adding Video to Your Site

Embedding video from YouTube is a simple
process. Once you have an account go to

YouTube and click "Upload”
Youl [ =- Q wﬁ 3

m What to Watch My Subscriptions

My Channel T
e SKIP VIDEO W\
@ My Subscriptions l = g
: e,

PLAYLISTS

]
&
8
=
-
o
]

& Liked videos

= Practice Lo
/7 V) ,_',Iﬂ IN THEATERS FRIDAY
= House | ;’.‘7'[/? 7 —;.\,.
LA GET TICKETS

A
E OF LLTRON

SUBSCRIPTIONS

ﬁ The Mighty Jingles 5
. QuickyBaby TV

i— Newegg TV

a2 Olympics

; SideStrafe

Lé CaliforniaStrength

MAYWEATHERIPACOIUADO-



Step 5 — Adding Video to Your Site

Youd a
Once your . — ,

video is
uploaded make
sure it is setto
public. This
means anyone
can see it. Next
click on "Share’
to open the
different
sharing options
you have.

4

/‘ / J~ = o (cc) Analytics Video Manager

Website Introduction

Ben Rivera

- L} Channel settings 9 views
W



Step 5 — Adding Video to Your Site

(11 Tube] Q

,- /‘ Jn - o [cc) Analytics Video Manager

Website Introduction

&
=) £} Channel settings

Ben Rivera

10 views

This is the
code you
want to copy
and paste on
your page to
add the st

video.

== Addto  «f Share  eve More ko Mo

Embed

<iframe width="560" height="315" src="https/fwww.youtube com/embed/qecCxWW_gbw8" frameborder="0" allowfullscreen></iframe>

SHOW MORE




Step 5 — Adding Video to Your Site

You can either change the size of the video
right onYouTube or later in the embed code
given to you by Youtube.

Embed

<iframe width="560" height="315" src="https:/iwww.youtube.com/embed/qecCxW_gbw8" frameborder="0" allowfullscreen></iframe>

This is how you can
the size of the video
onYouTube




Step 5 — Adding Video to Your Site

Note when you add the code to the page and
update the page the code will change.
That is normal so don't freak out and think

Site is still being updated. New content will be added to Coaching Yearly plan soon.

<iframe width="560" height="315" sre="https://www.youtube.com/embed /qecCxW_g5w8" frameborder="0"

allowfullscreen> < /iframe=>

My Story

Add Media




Step 5 — Adding Video to Your Site

Here is an example of the difference when you change the
size of the video. Remember to try to keep the ratio between
height and width the same so your video doesn't become
skew. This example | have a normal size video then | decrease

the Slze by half- Site is still being updated. New content will be added to Coaching Yearly plan soon.
Website Introduction
rermannk: Ntp://sies.p!
0 Add Media
B I 4pT
ragrapn
Site is still being updated. New content will be added to Coaching Yearly
m
My Story

It

have been a runner for seven years, four of those atthe ¢ | 8 o M




Phase 6

ePort Design

Start Up + Steps 1-2-3-4-5 Completed
Step 6 — Setting Up a Contacts Page
Middle of Week 6 — Expectations
Review Tutorial Step 6
Set up Contacts Page (section K)
Sections A-B-C-D-E-F-G-H (ePort Rubric)
Recordings submitted on ePort (2)
Contacts Page Set Up



Step 6 — Setting Up a Contacts Page

The most easy way to have a contacts page is
just to have a page with your contact
information on it.

Problem here is that anyone on the internet
can get your personal information... Which is
not good.

Here is a way to still allow people to contact
you while protecting yourself from
harassment.



Step 6 — Setting Up a Contacts Page

Go to Dashboard and click "Plugins” on the
left hand menu.

Scroll down the options until you find
“Gravity Forms” then click activate.

& Pages

uuuuuuu

Disable Comments



Step 6 — Setting Up a Contacts Pa

Sites at Penn State  ® MySites 4} Kines493 B 0 =4 New

@ Dashboard P|uginS

A Posts Plugin activated.
07 Media
@© Forms

Pages

hese anymore).
Comments y

Genesis

Appearance

/\‘ 1t }'w ‘]\ Z1ze
& Plugins

Sunsetting
Testing

e Users

#~ Tools

i Setti .
Bi settings Anthologize bbPress CommentPress Core

© collapse menu



Step 6 — Setting Up a Contacts Page

When on the forms page click on the "Add New"” on
the top of the page.

Name your form whatever you wish. In this case |
will just call mine Contacts.

After you save the name you should be brought to
this page. ==




Step 6 — Setting Up a Contacts Page

On this page there will be a run down of how
to add things to your form.

You can add lots of options to your form but
for now we will just ask people to include
their: Name, Email, A Message and add a

security feature to prevent people sending
you hundreds of spam emails (CAPTCHA)




Step 6 — Setting Up a Contacts Page

All the options we need can be found under
the "Advance Fields” Tab on the right hand
side of the screen.

Only the option to let people include a
message. This is called the "Body"”.

It will be found under a different tab. You can
find this option under “Post Fields” which is
just right under the "Advance Fields” tab on
the right hand side of the screen.



Step 6 — Setting Up

ontacts Page

es at Penn State  # My Sites - Kines4oz B 0 4 New

@ Dashboard

A Posts
87 Media
® Forms

Forms

New Form

W Pages

¥ comments
©® Genesis

» Appearance
K Plugins

& Users
& Tools
Settings

o C menu

Form Editor

m Form Name: Contacts

[# Form Editor & Form Settings (D Entries @ Preview

This form doesn’t have any fields yet. Follow the steps below to get
started.

1. Select A Field Type

Start by seleting a field type from the nifty floating panels on the right.

Standard Fields
Single Line Text Paragraph Text
Drop Down Multi Select
Number Checkboxes
Radio Buttons Hidden
HTML Section Break
Page Break

2. Click to Add A Field

Switch Form ﬂ

Standard Fields

Single Line Text

Drop Down Multi Select

Number

Radio Buttons Hidden

HTML Section

Advanced Fields

Post Fields

Move to Trash E




Step 6 — Setting Up a Contacts Page

The way to add these option is a drag and drop.

Click and hold "Name” and drag it all the way to the left until
you see a large rectangle appear.

Then drop it and the option will be added.

Advanced Fields

When you add a second option
be sure you move your cursor

Time Phone over the option you already
added. This is the only way to get
the ability to drop the second
option.You will be able to set the
List order of the options here as well

Mame Date

Address Website

Email File Upload

Po Quiz



Step 6 — Setting Up a Contacts Page

Form Editor
[0+

[# Form Editor Gﬁ Form Settings {2 Entries @ Preview Switch Form ﬂ

Standard Fields

Name

Advanced Fields
First Last

Post Fields

Title
Email P—
Post I
Post Body
oh upcaerorm |

Captcha

Ol

Type the two words:




Step 6 — Setting Up a Contacts Page

To set certain options as required (meaning
the person cannot submit without filling all
required fields out first) click the small arrow
on the field you want.

It will be located in the top right corner of the
field.

This will expand the field showing many
options. There will be a "Rules” area at the
bottom. Just check the box in front of
required and save the form.



Step 6 — Setting Up a Contacts Page

s at Penn State ,9 My Sites ﬂ' Kines 4¢ ' 0 = New o Benjamin Daniel Rivera

() Eesifiarn Form Editor
# posts [ 01 ]
n,] Media (# Form Editor &8 Form Settings (O Entries <@ Preview Switch Formﬂ

famefEao O Standard Fields

Name

Single Line Text Paragraph Text
st Drop Down Multi Select
General Appearance Number Checkboxes
Field Label Radio Buttons Hidden
Name HTML Section
¥ comments
Description Page
® Genesis
M Appearance Advanced Fields
. 9
e Post Fields
& Users MName Fields
# Tools i .
* S Field Custom Sub-Label Rt el S
Settings Prefix | prafi
First First

Middle | piddle
Last Last
SUFfIX i

Rules

E@ecbired



Step 6 — Setting Up a Contacts Page

For this tutorial, make all fields required in order to
submit the form.

Under the Email field there will be an option to
prevent someone from submitting using the same
email. This can also help prevent spam if you check

It.

General

Field Label




Step 6 — Setting Up a Contacts Page

Click "Update Form” on the left hand side to
save the work you have done.

Next we need to setup the setting for your
form so that when people submit their
information that it will go to the email of your
choosing.

Also we can set how that information will
look when you get the email.



Step 6 — Setting Up a Contacts Page

Click on “"Form Settings” on the top menu.

Sites at Penn State  ® MySites @ Kines493 B 0 4 New

@ Dashboard Form Editor

Form Mame: Contacts

A Posts

n'] Media (¢’ Form Editot ¥ Form Settings | (D Entries @ Preview
@® Forms
Forms
New Form Name
Entries
Fir
Settings
Import/Export
Help
Email

H Pages

¥ comments



Step 6 — Setting Up a Contacts Page

Sites at Penn State ‘,0 My Sites €8 Beginner/Intermediate B 0 == New L o Benjamin Daniel Ri\rera. Q
Here we can @ Dashboard Form Settings
: ® Jerpack o)
change the title
. A Posts [# Form Editor £ Form Settings (O Entries @ Preview Switch Formﬂ
of the form if S
needed. Scroll R s g Form Settings

down to the ‘;m R

bottom of this —
page and click orm descrpion

the box in front E&

of “Enable Anti- [ S

Spam ® ceness Sp—y
Honeypot”. This [Fsmss secempsanet®  [ooor soun ]

H ” h | K Plugins
WI e p Sub-label placement

Wi v
= Users Below inputs V|

manage Spam # Tools (S5 Class Name Form Options
(Seenin red

settings

Form Button Anti-spam honeypot Enable anti-spam honeypot
b #% Meta Slider
OX) . a Animated transitions ] Enable animaticns
Colla enu nput type ® Text () Image
Button text
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Step 6 — Setting Up a Contacts Page

Next option is the "Confirmations” tab. Here
you can set the message people will get after
they successfully submit there information.
There is a default message already made. |
will keep the one given but you can always go
and change it if you wish.



Step 6 — Setting Up a Contacts Page

Form Settings

Confirmations Name Contact Form Notification

Notifications
Send To *

® enter email O selectaField O Configure Routing

Send to Email test@gmail.com

From Name {Name (First):1.3}{Name (Last):1.6}
From Email {admin_email}

Reply To £
BCC
Subject *

New submission from {form_title}

. . Message *
To avoid any issues

. B I = - = =
you can just copy e -
what | have listed osgh_v|U S Av B O 0QCF ¥

(7]
here.

{all_fields}



Step 6 — Setting Up a Contacts Page

_ _ New submission from Contacts nbox  x = B

With the setting
ici sites.psu.edu <you@example.com 257 AM (5 minutes ago) -, o

from before, this is _
what the email you

. Name
will get to the s

on =min

account you stated ..
WI” lOOk llke- As texti@psy. edu
always you canplay  postgoay
with different fields Test
to get the
information you 2

want to get.



Step 6 — Setting Up a Contacts Page

Now to add this form to a page just create a

page called "Contacts”.
You will find a button called "Add Form” now

on your top menu.
Edit Page Addnew

Contact
Paermalink: http://sites.psu.edu/default/contact/| Edit || View Page || GetShortlink
Add Media P Add slider s
e —  1— mm  AEC | ==
Paragraph v U = A v = = N 7]




Step 6 — Setting Up a Contacts Page

A screen will pop up. Just find the form you
want and select it.

There is an option here to show the title of
the form or not. Uncheck the box otherwise
you will get a double title on your page like
below.

Contact

Contacts

Name *



Step 6 — Setting Up a Contacts Page

If you add the form and forgot to uncheck the

box you can just delete the code on your page

and add the form again or just change:
title="true” to title="false”

B I = = = & -—
v u

-]
ol
= il
i
m

A v

[gravityform id="1" title="true" description="true"]

=T o — i— T —_—

Al ¢ Q #

v u

[gravitvform id="1" title="false" description="true"]




Step 6 — Setting Up a Contacts Page

ABOUT PHILOSOPHY/ETHICS COACHING YEARLY PLAN DOWNLOADS (PDF) CONTACT

Contact

Name *

Your finished st -

contacts page il
will look like this.
. « Feb
The calendar s ost Body -
optional.
Captcha

Type the text [ ' e CAPTCHA
Privacy & Terms [




Step 6 — Setting Up a Contacts Page

The last tab is "Notifications”. Here is where
you will setup where you want the peoples
information to go to.

You can also arrange the information in the
way you wish to read it.



Phase 7 — Final Submission

ePort Design
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Example of a Basic Website

To give you an idea of what a basic coaching
website could look like you can go to my
finish site.

http://sites.psu.edu/default/
Notice how you can use the five steps learned
to make a fully working site.
Try to make the site reflect who you are.



http://sites.psu.edu/default/
http://sites.psu.edu/default/

Example of My Personal Website

Below is the URL for my personal website:
http://sites.psu.edu/coaching/

This site contains some more features that

advance themes offer.

| also included more personal information

about me letting viewer get a better feel for

me.



http://sites.psu.edu/coaching/
http://sites.psu.edu/coaching/

