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In This Document…. 
Described in this document is the Doctoral Quailifying Examination in Workforce 
Education & Development (WFED). Doctoral students in WFED must complete this 
examination, which, if passed, results in an award of doctoral candidacy status by Penn 
State’s Graduate School.1   Students should consult with their assigned temporary 
advisor for advice about preparing for this qualifying examination. 

Description 
The Doctoral Qualifying Examination in WFED is administered by the WFED program 
and is completed during the first Spring Semester subsequent to students’ admissions 
into the WFED doctoral program. Students must successfully complete the Doctoral 
Qualifying Examination in WFED in order to continue in the doctoral program. 

Aims 
The Doctoral Qualifying Examination in WFED fulfills two aims of the WFED 
Graduate Faculty: 

1. To assess whether doctoral students possess scholarly documentation,
communication, and computation skills considered prerequisite for doctoral
study in WFED and at Penn State; and

2. To decide whether doctoral students’ career goals and academic plans are clear
and focused and can be advanced with the resources of the WFED program and
its Graduate Faculty.

Decisions 
Two major decisions are served by the Doctoral Qualifying Examination in WFED: 

1. The WFED Graduate Faculty decide whether students are recommended for
admission to candidacy status for the Doctor of Philosophy (PhD) degree in
WFED.

2. The WFED Graduate Faculty use the Doctoral Qualifying Examination in WFED
as an opportunity to certify competence in high-level use of the English language
and other necessary skills for the successful completion of a PhD degree at Penn

1 According to the University Bulletin for Graduate Degree Programs, “A student who has been admitted 
to the Graduate School and has been accepted by the department or committee in charge of a major 
program in which the doctorate is offered may begin working toward a doctoral degree. However, the 
student has no official status as a doctoral student and no assurance of acceptance as a doctoral student 
until the qualifying examination has been passed. This examination is administered by the major 
department or graduate program and is given early in the student's program.” 

http://bulletins.psu.edu/graduate/degreerequirements/degreeReq1#doctoralAdmission
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State. This certification must occur before students can receive comprehensive 
examinations for the PhD degree. The WFED Graduate Faculty make an 
assessment for this certification at the time of the Qualifying Examination. 

Meaning 
Attainment of candidacy status indicates that the WFED Graduate Faculty judge 
students prepared to pursue programs of study subsequently approved by their doctoral 
committees. 

Components 
The Doctoral Qualifying Examination in WF ED contains the following three 
components: 

1. Document Examination Component — Five documents are required for review
by the WF ED Graduate Faculty: (a) the students’ curriculum vitae; (b) an
unofficial Penn State transcript through the end of Fall Semester 2018 of courses
and grades compiled since admission to the doctoral program;2 (c) the students’
best scholarly paper completed since beginning the WFED doctoral program; (d)
certificate of completion for CITI training course, Responsible Conduct of
Research; and (e) certificate of completion for CITI training course, Protection of
Human Research Participants.

2. Written Examination Component — Students seeking doctoral candidacy status
complete four tasks requiring written responses during a four–hour session that
will happen on the University Park Campus: (a) correction of a prose passage in
which errors in spelling, grammar, and punctuation are embedded; (b)
production of a brief essay about a critical issue affecting the field of practice in
workforce education and development; (c) production of correct answers to test
items covering mathematical skills; and (d) selection of correct answers to test
items covering data analysis skills.

3. Oral Examination Component — The final task is the completion of an oral
interview that is conducted by the WFED Graduate Faculty.

Schedule & Deadlines 
The three components of the Doctoral Qualifying Examination in WF ED occur 
according to the following schedule and by deadlines specified: 

1. Document Examination Component - By no later than the close of business on
January 7, 2019, the student must have delivered to the WFED Graduate
Program Assistant in 301 Keller Building:

2  Available through http://elion.psu.edu. 

http://elion.psu.edu/
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a. Email a copy of the student’s curriculum vitae and unofficial transcript
through the end of Fall Semester 2018.

b. Email the best scholarly paper as a .doc or .docx file created in Microsoft
Word. Faxed or mailed copies of this paper are not accepted.

c. Email or deliver the certificates of completion for two CITI training
courses: Responsible Conduct of Research and Protection of Human
Research Participants.

2. Written Examination Component — This examination component occurs on
January 12, 2019, beginning promptly at 9:00 a.m. and could last for four
hours. Students report to Room 313 Keller Building on the University Park
Campus of Penn State by 8:45 am to assemble and receive instructions for
completing this component of the Doctoral Qualifying Examination in WFED.
Cell phones, calculators, tablet, laptop, and desktop computers, word processors,
or, in general, aids of any type are not allowed. Students are responsible for
having available a personal adequate supply of ink pens (black or dark blue ink
only) and sharpened pencils with black lead. Lined paper will be provided.

3. Oral Examination Component — This component of the Doctoral Qualifying
Examination in WFED occurs on January 17, 2019, in Room 304 Keller Building
on the University Park Campus of Penn State. Students will be informed by
January 12, 2019 about the times at which they must report to Room 311 Keller
Building to await their meetings with the WFED Graduate Faculty.

Matters of style for components of the Doctoral Qualifying Examination in WFED 
that take a written form are governed by the guidelines presented in the Publication 
Manual of the American Psychology Association (6th ed.). 

Standards 
Students attaining doctoral candidacy status demonstrate high-level competencies in 
the use of the English language — including reading, writing, listening, and speaking — 
throughout various components of the Doctoral Qualifying Examination in WFED. 
They also have exhibited basic numeracy. In addition, doctoral students have cultivated 
sound personal research interests and have articulated their plans for their own 
scholarly development to create human capital that realizes these interests. 

The WFED Graduate Faculty’s recommendations to award doctoral candidacy status to 
doctoral students are the result of professional and academic analyses of students’ 
potential and performance as well as the Graduate Faculty’s judgment of the entire 
body of evidence that students offer during the process for the Doctoral Qualifying 
Examination in WFED. 
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Completion Requirements 
Student cannot complete the Doctoral Qualifying Examination in WFED if they have 
any deferred or missing grades on their transcripts or if students are not registered for 
graduate–level academic credit from Penn State at the time that components of the 
examination are due. Full Graduate School criteria for the award of doctoral candidacy 
status are provided in the University Bulletin: Graduate Degree Programs.3

The WFED program does not allow students to attend the oral component of the 
Doctoral Qualifying Examination in WFED unless all other components have been 
completed successfully by the deadlines specified in this document and the student has 
met the Graduate School’s criteria for award of doctoral candidacy status. 

The WFED program will request that the Graduate School terminate students who are 
eligible for admission to doctoral candidacy but who fail to complete the Doctoral 
Qualifying Examination in WFED successfully during Spring Semester 2019. 

Products 

1. For the Graduate School — The Penn State Graduate School receives a report of 
the outcomes of the Doctoral Qualifying Examination in WFED containing the 
recommendations of the WFED Graduate Faculty about whether to award 
doctoral candidacy status to students who are eligible for admission to doctoral 
candidacy status during Spring Semester 2019.

2. For the Graduate Faculty — The WFED Graduate Faculty obtains more and 
better knowledge about doctoral students so that experiences in the programs of 
study can be tailored for maximum student growth. Also, Faculty have assured 
themselves that the WFED doctoral program is appropriate and capable to guide 
students to reach academic goals that the they have established and that the 
students possess background, experiences, and skills necessary to facilitate 
completion of WFED doctoral degrees.

3. For the Student — Students who are eligible for admission to doctoral candidacy 
status during Spring Semester 2019 receive letters from the WFED program office 
revealing whether the WFED program recommends to the Graduate School the 
award of doctoral candidacy status. This letter describing the recommendation to 
the Graduate School also could include, at the discretion of the WF ED Graduate 
Faculty, statements about deficiencies that students must address. 

3 http://bulletins.psu.edu/graduate/degreerequirements/degreeReq1#doctoralAdmission 

http://bulletins.psu.edu/graduate/degreerequirements/degreeReq1#doctoralAdmission
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Follow–Up For Students Admitted To Candidacy 
The next step for students admitted to doctoral candidacy is, by a date during Spring 
Semester 2019 specified in letters to students reporting the results of the Doctoral 
Qualifying Examination in WFED, to select and request in writing the appointment of 
doctoral committees from the Graduate School through the WFED Program 
Coordinator. 

Refer questions about this document to Dr. Mark Threeton. Consult with temporary advisors for 
advice about completing the processes and products for the Doctoral Qualifying Examination in 
Workforce Education. 
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